Add recipients to your
contact list in OWA 2003



- Windows [nternet Explorer

& | https:fexchange. srsd.netfexchangefwebmaster InboxSouthern Sounds Shirks[Scanned]. EMLYCmd=open

You'wve noticed the students wearing it.
You'we noticed some teachers wearing it too.
How is wyour chance to get in on the fashion trend!
Great for Black and Gold Day (next year =)).

Southern Sounds Shirts
are available while supplies last
{only Medium and Large available).
Email: cplaca@srad.org
The cost is only £7.00.

Color: Black Shirt with White and Gold Lettering
Front: Southern Sounds (circular logo left chest)
Back: Southern Begional Vocal Music (arched on back)

https: /fexchange, srsd. netjexchangefwebmaster /Inbox Southerr Unknown Zone (Mixed)

._%Repw a_ﬁReplyhoall z_'n\; Forward|-j _“:3, ﬁ :E. X ‘4 F | @) Help
From: CAROLYM PLACA [cplaca@srsd.org] Sent: Tue 6/6/2006 4:22 PM
To: Mark Jankowski; SRSD k All Staff
Co
Subject: Southern Sounds Shirts[Scanned]
Attachments:

Once you have the e-mail
message open,

Double Click on the
recipient that you would
like to add to your contact
list. A dialog box will
appear.
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= E-mail Properties - Webpage Dialog

ZE, https:,l',l'exu:hange.srsd.net,l'exu:hange,l'weI:umaster,l'InI:u:ux,l'?Cmu:I=u:|iaIu:ugE¢en[V] %

- ] Display Mame: CAROLYM PLACA
E-mail address: cplaca@srsd.org

[ AddTo Contacts |

https: [fexchange. srsd. netfexchangewebmaste 0 Inkernet

Click on Add to Contacts to
add the recipient to your
contact list. The add
contact dialog box will
appear.




& | https: ffexchange srsd.netfexchange fwebmaster fContacts/#Cmd=newamailtoaddr=>43%41 %52 %4l HedcH59% 4e 2 0% 5 0%
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Fill out any information
about the contact in the
boxes to the left. When

finished, click on Save and
Close.

H%veandf&lﬂ\lﬂl ¥ | iy W | @) Help
General | Details
Last Mame: |
First Name: Business Phone:
Middle Name: Home Phone:
Job title: Mobile Phone:
Company: Assistant Phone [v]
File As: Last, First ]
Business Address [Vl E-mail [v]
Display Name:
Maiing address [ | splay CAROLYN PLACA
Street: E-mail address: | a0z @srsd.org
City:
State Province:
Postal Code:
Country/Region:
Web page address:
Attachments:
Done
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Add recipients to your
contact list in Outlook 2003



I Southern Sounds Shirts[Scanned] - Message (Plain Text)

BEX]

i Fle Edit View Insert Format Tools Actions Help
: (- Reply ]‘L:"&ReplytoALl | iy Forward | (F 3 A | ¥ (S]] X |4 -9 - A @E

From:  CAROL! ACA [cplaca@srsd.org] Sent: Tue 6/6/2006 4:23PM

To: Mark Jankowski; SRSD - Wor
Cc:
Subject: Southern Sounds Shirts[Scanned]

Now is your chance to get in on the fashion trend!
Great for Black and Gold Day (next year =)).

Southern Sounds Shirts

are available while supplies last
(only Medium and Large available).
Email: cplaca@srsd.org

The cost is only $7.00.

Color: Black Shirt with White and Gold Lettering
Front: Southern Sounds (circular logo left chest)
Back: Southern Regional Vocal Music (arched on back)

kou've noticed the students wearing it.
You've noticed some teachers wearing it too. |

First open your e-
mail that contains
the e-mail recipient
and then right click
on the name that you
would like to add to
your contact list.




(et g (=)<
! File Edit View Insert Format Tools Actions Help

i gReply | giReplytoAl | gFornard | Ja | 3| ¥ (55 X |- - A O 2

From: CAROLYN PLACA [cpl===@arad acal Sent: Tue 6/6/2006 4:23 PM

To: Mark Jankowski; SRS ‘ CAROLYN PLACA [cplaca@srsd.org]

Cc: ﬁi Schedule a Meeting...

Subject: Southern Sounds Sh i e Aft ] h I. k
Ay ead o - er you right clic

iz:,;: Ezz;z:g ;2;6 Add or Edit Phone Numbers... | > y g

Now is your chance |3d SendMai (cplaca@srsd.org) nd! on the name that YOU

i ' would like to add to

Southern Sounds Shi 53| CreateRule... N .

a(relav;ii.iéble w’ziie Send Options. .. / the contact |ISt, IEﬁ
only Medium an = o

Email: cplacal s;. AddtoOuﬁookCogtacts...("‘/ CI|Ck on Add tO

The cost 13 only 7] Lookup OutookContact.. Outlook Contacts...

= - Qutlook Properties... .

Color: Black Shirt = o1

Front: Southern Soy 23| Copy ) the ContaCt dlalog

B C utt ooV oTar TIRO T (O CITC U k H

Back: Southern Regi T ack) bOX Wl" appear.




General I Dedyjs H Activities | Certificates | Al Fields J
\

[ Full Name.... \{ FAROLYN PLACA i | Emai..  [v)|caca@srsd.ora |
Job title: N I g ‘ Display as: lCAROLYN PLACA !
Company: L \‘ i Web page address: | !
File as: EPLACA,\QROLYN ‘ﬂ | IM address; | !
Phone numbers \\

(Business... _J[~]| \\ |

r—| \ |

[BusinessFax... ]Bl \ i

\\

(Mobie... J[~]] N\ |
Addresses \\

[] This is the mailing

address
\\
[ contacts... || | [ categorie\ | | | private []
\

Fill out the information regarding
the contact and then click on Save
and Close.




