Exporting your Calendar from First Class to Outlook

Note: You must first configure the Outlook client to export your Address Book or
Calendar events. See Configuring the Outlook client:

On the First Class desktop right click on your Calendar and choose export:
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Choose the settings shown below:
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Selectthe objects you want to export, and the file formats in
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Export files, messages, and documents (1)

Export memos for use with BlackBerry [ .csv)

v :Expn:nr‘t calendar events and tasks

Calendar export format
% wCalendar [ vcs)

= For use with BlackBerry (.csv)

Export personal addresses

Perzonal address export format
yCard [Lvet)

For use with Outlook [.csv)
For use with BlackBerry [ .czav)

For use with FirstClazs (.cswv)

Cancel | ITI

Click OK and then save the file to your desktop so you can easily find it:
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Choose a file name such as calendar:
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Click Save

Open Outlook and choose File>Import and Export:
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Choose the option highlighted below:

Choose an ackion ko perform:

Export to a File
Import a WCARD File (wef
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Import from another program or File

Import Inkernet Mail Account Settings
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Click the next button

Browse to your desktop and select the file you created choose vCalendar as the
file type:
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You have now successfully exported your calendar from First Class to Outlook.
Congratulations!



