Exporting your Address Book from First Class to Outlook

Note: You must first configure the Outlook client to export your Address Book or
Calendar events. See Configuring the Outlook client:

On the First Class desktop right click on your Address book and choose export:
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Choose the settings shown below:

= Export Options E| |E|r$__<|

Selectthe objects you want to export, and the file formats in
which you want them exported.

Export files, meszages, and documents (1)
Export memos for use with BlackBerry [ .csw)
Export calendar events and tasks

Calendar export format
viZalendar [ ves)

For use with BlackBerry [ .cav)

« Export personal addresses

Perzonal address export format
 wCard [ wef)

i For use with Outlook (csv)
™ For use with BlackBerry [.cav)
= For use with FirstClass [ oav)

Cancel | ITI

Click OK and then save the file to your desktop so you can easily find it:
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Choose a file name such as contacts:
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Click Save

Open Outlook and choose File>Import and Export:
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Choose the option highlighted below:

Import and Export Wizard

Choose an ackion ko perfarm:

Export bo a file
Import a WCARD file {Lwef)
Impart an iCalendar or wCalendar File {ves

Irmport From another progran or File
Import Internet Mail Account Settings
Import Inkernet Mail and Addresses

Descripkion

Import data from other programs or Files, including
ACTI, Lotus Organizer, Personal Folders (L PST),
Schedule+, database files, text files, and others,
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Click the next button

Choose the option highlighted below:

Import a File
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Click the browse button:

File ko imparkt:

Import a File
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Options

{(*) allow duplicates to be created
(Do nat impart duplicate ikemns

(") Replace duplicates with items imparked

Cancel

Browse to your desktop and select the file you created:
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Click the next button:

Import a File
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Select the Contacts folder:

Import a File

Select destination folder:
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Click the Finish button:

Import a File

The Following actions will be performed:

Irnpott "contacks.csv inta Folder: Contacks [ Map Custom Fields ... ]

[ghange Destination ... ]

This may take a few minukes and cannok be canceled,
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Your Address book should now be successfully transferred to your Outlook
Contacts folder. Congratulations.



