How To Fill Out A Maintenance Request

1 — Click on the “SchoolDude” icon on your desktop.

2- Type in your e-mail address and click on submit.
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3- Only fill out the steps with a red checkmark
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Step 1 Please be yourself, click here if you are not Megan Lister

First Name Last Name Email
|Megan | |Lister | ‘m\ister@srsd.net
Phone Pager Cellular Phone
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Step 3 Select Problem Type: [l
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4- Select the icon that best describes the problem.
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5- Now type in the exact problem.
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Step 4 Ekease describe your problem or request. [/]
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6- Enter Submittal Password and click on submit.
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Step 5 Submittal Password [/]

| Forgot Password?

step 6

MOTE: You will receive the following notifications,

Wou will be notified of request assignment to a technician,
wou will be notified of status changes to your request,
You will be notified if this requestis completed,

%ou will be notified when this request has been duplicated,
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7- To check the status of your request, go to the My Request tab on your home page.
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